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General Application Form
(to be attached with CV and other Documents)
Position Applied for
Name
Title____________ 

Surname    ______________________________________________________
Preferred Name______________________________________________________
Christian Names 
______________________________________________________
Former Name (If Applicable)  
______________________________________________________
Address
	Home Address

________________________________________

_________________________________________

___________________ Postcode _____________

	Address for Correspondence

________________________________________
________________________________________

___________________ Postcode____________




Phone & Email

Private ______________________ Business ______________________Mobile____________________

Email_______________________________________________________________________________

How did you find out about this position?
Please complete and return with you application and a full CV to:

HR Officer

Personnel 
Catholic Education Office

Locked Bag 4 North Parramatta    NSW  1750

Email: appointments@parra.catholic.edu.au
Privacy requirements – employment collection notice

1. In submitting your application for classification and or employment you will be providing the Catholic Education Office, Diocese of Parramatta with personal information. We can be contacted on Locked Bag 4, North Parramatta 1750. Phone 9840-5600.

2. If you provide us with personal information, for example your name and address or information contained on your resume, we will collect the information in order to assess your application.

3. You may seek access to your personal information that we hold about you if you are unsuccessful in obtaining a position. However there may be occasions when access is denied. Such occasions would include where access would have an unreasonable impact on the privacy of others.

4. We will not disclose this information to a third party without your consent. We may from time to time disclose this information to the Catholic Education Office, Diocese of Broken Bay and the Catholic Education Office, Archdiocese of Sydney to enable transfer of your classification for employment purposes.

5. As required under NSW child protection legislation applications for classification and/or employment are required to be the subject of employment screening through the Working with Children Check, Applicant Declaration and Consent. This involves a check of relevant criminal screening history, apprehended violence orders, referee reports and employment history including disciplinary proceedings.

6. If you provide us with personal information of others, we encourage you to inform them that you are disclosing that information to us and why, that they can access that information if they wish, that we do not usually disclose the information to third parties.

How to Apply

Applicant information 
1. Address your formal letter of application to:  

Mr Gregory B. Whitby  - Executive Director of Schools

2. Supply Curriculum Vitae, including Academic Record and employment details

3. Supply response to each essential position requirement criterion

4. Supply details of three (3) referees (numbers and email address), including current employer, from whom confidential reports may be obtained.

5. All application materials to be received by close of business on the due date

6. Send all application materials to:  
HR Officer

Personnel 
Catholic Education Office

Locked Bag 4

North Parramatta  NSW 1750

7. Those who are applying by email please email:

appointments@parra.catholic.edu.au
             

